Job Description for Executive Director

Position Type: Full-time
Reports to: Raising A Reader Aspen to Parachute Board of Directors

About the Organization—Raising A Reader Aspen to Parachute is a nonprofit organization dedicated to
supporting early literacy, language development, and family engagement for young children and their
caregivers. Learn more at www.rar4kids.org.

Position Summary—The Executive Director provides strategic, operational, financial, fundraising, and
program leadership for the organization. This role works closely with the Board of Directors to advance the
mission, ensure high-quality programs, strengthen community partnerships, manage staff, and support the
organization’s long-term sustainability.

The ideal candidate is a collaborative, hands-on nonprofit leader who is comfortable serving as the public face
of the organization while also supporting day-to-day operations.

Qualifications and Skills

e Bachelor’s degree required; master’s degree in a related field preferred.

e Minimum of two years of leadership experience as an Executive Director or senior manager in a
nonprofit organization or other business venture.

e Experience in early childhood education, elementary education, literacy, child development, family
engagement, or related human services.

e Proven fundraising experience, including donor cultivation, grant writing, grant reporting, and
stewardship.

e Strong financial management skills, including budgeting, financial reporting, and basic accounting
knowledge.

e Excellent written, verbal, public speaking, and facilitation skills in both English and Spanish.

Strong interpersonal skills and the ability to build relationships with families, staff, board members,

donors, schools, childcare providers, community partners, and public officials.

Effective supervisory skills, including the ability to hire, train, support, motivate, and lead staff.

Strong organizational skills and attention to detail.

Strategic, creative, and mission-driven leadership style.

Bilingual and biliterate skills required.

Key Responsibilities

Leadership and Administration

e Provide overall leadership for programs, operations, staff, fundraising, finances, communications, and
community partnerships.

Ensure high-quality program delivery and continuous improvement.

Hire, train, supervise, and support staff.

Foster a collaborative, mission-driven organizational culture.

Work with the Board of Directors on strategic priorities, governance, and organizational sustainability.

Fundraising and Development

e Create and implement a balanced fundraising plan to support programs, operations, and strategic
growth.

e Secure funding through grants, individual donors, business contributions, local government support,
and earned revenue.

e Cultivate and steward donors, funders, and community supporters.

e Maintain donor and relationship management systems.


http://www.rar4kids.org

e Represent the organization professionally to funders, donors, partners, and the public.

Board Relations

e Partner with the Board President to plan board meetings and keep board members informed of
progress, opportunities, and challenges.

e Provide accurate and timely information to support board decision-making.

e Ensure the organization operates in alignment with its mission, goals, and strategic plan.

Program Oversight

e Oversee core programs currently serving more than 1,700 children.

e Support program elements such as book bag rotation, Bolsitas Rojas outreach sessions, parent talks,
parent groups, library field trips, newsletters, and web-based parent resources.

e Works as a program coordinator for local book and/or 2-generation programs.

Use data, feedback, and partner input to strengthen program quality and impact.

e Lead program expansion, innovation, and improvement.

Financial Management

e Develop and manage the annual budget in partnership with the Board.
Maintain sound bookkeeping, accounting, and internal control practices.
Provide accurate financial statements to the Board before each board meeting.
Monitor financial performance and support long-term sustainability.

Partnerships and Community Relations

e Maintain strong relationships with school districts, preschools, libraries, and other early childhood
program partners.

e Strengthen partnerships with Aspen, Roaring Fork, Garfield Re-2, and Garfield 16 school districts.

Communicate regularly with teachers and partners to support effective program delivery.

e Participate in community meetings, coalitions, and events to build partnerships and stay informed about
community needs.

e Increase awareness of the organization’s mission and the importance of early literacy, language
development, and parent engagement.

e Strengthen communications, public relations, web presence, and brand identity.

Compensation

Monthly wellness stipend of $300 for a full time staff member
Paid Time-Off Policy (Request for further details)
The salary range for this position is $85,000-$90,000 annually, based on experience, qualifications, and
internal equity.

e Compensation for this role is competitive and commensurate with experience. The final offer will be
based on qualifications, skills, and relevant experience.

To Apply:

e Send a letter of interest attention Anna Lorenson and the Board of Directors, resume and references to

suzanne@rar4kids.org by July 3, 2026.

Equal Opportunity Statement

Raising A Reader Aspen to Parachute is committed to building an inclusive organization and welcomes
candidates from diverse backgrounds, experiences, and perspectives. We encourage applications from
individuals who are passionate about early literacy, family engagement, and strengthening opportunities for
children and families in our community.
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